FINANCE AND POLICY COMMITTEE MEETING HELD ON WEDNESDAY
17 SEPTEMBER 2014 AT GATEWAY MOTEL CONFERENCE ROOM, 16
CHURCHILL STREET, KAIKOURA.

AGENDA

1. Apologies
2. Matters of Importance to be raised as Urgent Business

3. Reports:

Finance Report page 29
Statement of Financial Position

Statement of Financial Performance

Corporate Services Budget Report page 54
Library Report page 55

YVVVYVYYVYYV

4. Legislative Update page 57

5. Minutes Action and Issues List Update
MEETING ACTION REQUIRED BY ACTION
Finance & Policy | Circulate a copy of the Finance Included: Refer page 41
20/08/2014 Marlborough Regional Manager
Forestry financial report to
Councillors

Finance & Policy | Report on streetlights and Assistant See works and services budget
20/08/2014 footpaths separately in Accountant report.
budget report.

6. Urgent Business



Finance Report
The last of the big end-of-financial year adjustments have now been incorporated into the financial
statements, the most significant being our 11.5% share of the Marlborough Regional Forestry (MRF)
joint venture. A copy of the MRF financial statements for the year ended 30 June 2014 is included
with this agenda for information.

Statement of Financial Position

The largest items of note are our reducing cash, with the Civic Centre project in full swing, and a
corresponding increase in the value of our
the loans for the project will be drawn on 20 September.

The three properties of 20 Beach Rd, 25 Beach Rd and the Pynes building are still held for sale.

Statement of Comprehensive Income
We have a surplus of $221k at the end of August, with user fees and charges slightly higher than
expected, and all expenditure types are currently operating within budget.

Statement of Activity Performance

Income Variances:
Income is up on budget by $6k overall. The main variances are:

Activity Variance | Main Reason

Roading Up $33,199 NZTA subsidy for renewal (capital) work completed
in July/August

Community facilities Up $42,882 Timing of lease revenue (tenants invoiced for the

year in July, but budget spread over the year).

Grants yet to be received for Family Violence

f lIbei D 45,94
Safety & wellbeing own $45,945 coordination.

Expenditure Variances:
Expenditure is under budget by $51k overall, with most activities coming in within budget across the
board, with the only variance being as below.

Activity Variance | Main Reason

The focus has been on renewal work, with routine

Roading Under 533,242 maintenance relatively light.

Maintenance has yet to commence, particularly for
Community facilities Under $45,792 | the swimming pool, harbour, and foreshore where
specific maintenance projects have been budgeted.

Audit fees of $30,000 yet to be accrued back to the

Leadership Over $38,796 2013/2014 year, plus timing of ACC levies.

Almost all activities are showing minor ups and downs against budget for the period, but for
simplicity only those variances greater than $30k are explained.
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Statement of Cash Flows

Cash has decreased by $1.3 million over the two months of July and August, due to significant
outgoings for the Civic Centre project, as well as emergency road repairs. As mentioned last month,
a substantial portion of this was for work pertaining to June, and paid on the 20" of July. The
expense appears in June 2014 (last financial year), and the cash outflow can be seen in July 2014.

Capital Expenditure

Following on from the emergency roading repairs completed in June in response to the Easter flood
event, major drainage renewals were completed in August to improve the ability of road drains to
cope with flooding. IT systems have a new security firewall. The Civic Centre project is ongoing, note
the amount spent is the total spent to date (since 2012) and includes all costs such as design fees; it
is not just the amount spent this financial year.

Income & Expenditure (Monthly)

July stands out as a reasonably high month in terms of income, because we send out several types of
invoice or receive funds for the full year in advance —such as food premises licenses, leases, and dog
registrations. August shows a lower level of revenue in comparison, but is still above expenditure.

Working Capital & Liquidity

Working capital is tracking at normal levels for this time of year. We expect this graph to show a
steady decline over the twelve months as instalments are paid. Liquidity is 5.35:1, and while cash is
at the lowest it has been for some time, liquidity is boosted by rates revenue for the year.

Budget Performance
These are a graphic representation of the Statement of Activity Performance, so you can see at a
glance how activities are performing against budget and in comparison with each other.

Income & Expenditure Types

Rates (targeted plus general rates) make up 60% of total revenue for the year to date, with user fees
and charges currently a strong source of income. Some of these user fees and charges reflect full
year revenues, though, such as leases invoiced for twelve months in July.

About a third of expenditure is operational expenses, with capital work (such as the new building)
now at 29%. Financing expenses are pleasingly low at this stage.

Other Expenses
Contractor expenses remain by far our highest expense expressed in this graph. Consultancy
expenses are yet to be adjusted by accruing audit fees back into the previous financial year.

Author: Finance Manager
Endorsed by the Chief Executive Officer



GLOSSARY OF TERMS: Items on the Statement of Financial Position

Cash & cash equivalents

Bank accounts and term deposits that mature within 90
days.

Trade & other receivables

Debtors and rates accounts (the amount that our
ratepayers and customers owe us).

Prepayments & inventory

Bills we have paid in advance (such as insurance), plus
stock items.

Other financial assets

Term deposits that mature after 90 days, and carbon
credits (intangibles).

Investment property for sale

Property that the council intends to sell within 12 months

Forestry assets

The standing value of trees grown specifically for logging

Investment property

Any property that is owned with the intention of
generating a return (e.g
buildings).

Property, plant & equipment

All other assets —roads, wharves, water and sewer
infrastructure, land, buildings, vehicles, furniture, art
works, library books, etc

Trade & other payables

within 12 months
rates revenue, etc).

Bills we haven’'t pa
(r

Employee liabilities

Annual leave owing to employees

Borrowings —current

Loans that must be repaid within 12 months.

Provisions

Landfill aftercare provision —an estimate of the cost that
will be incurred to secure and cap the site once the
landfill is closed.

Borrowings —non current

The balance of loanst h a t don’t need
12 months.

Other term debt

Our share of Marlborough Regional Forestry debts, and
other long term liabilities.

Public equity

A type of equity which records accumulated surpluses
and deficits, and other movements in equity not recorded
below.

Asset revaluation reserve

A type of equity which records movements in property,
plant and equipment values.

Special funds & reserves

A type of equity which records funds set aside for specific
purposes (such as grants, targeted rates, development
contribution funds, etc)




STATEMENT OF FINANCIAL POSITION

AS AT 31 AUGUST 2014
BUDGET ACTUAL ACTUAL
to year end 31/08/14 31/08/13
$ $ $
ASSETS
_Current assets
Cash & cash equivalents 3,732,225 2,838,444 4,585,612
Trade & other re ceivables 1,022,868 6,962,053 6,720,474
Prepayments & inventory 71,111 57,691 91,950
Other financial assets - - -
GST refundable 14,400 - -
Non -current assets held for sale - 1,853,000 1,853,000
Total current assets 4,840, 604 11,711,18 7 13,251,036
Non - current assets
Other financial assets - 3,036 4,000
Forestry assets 2,583,334 2,627,516 2,516,407
Investment property 3,841,000 1,385,000 1,380,163
Property, plant & equipment 169,294,775 159,140,255 158,034,726
Total non -current assets 175,719, 775 163,155, 807 161,935,296
TOTAL ASSETS 180,559,713 174,866,995 175,186,332
LIABILITIES
Current liabilities
Trade & other payables 1,143,631 1,636,040 2,299,782
Employee liabilities - 195,150 180,685
Borrowings 1 current 1,793,623 2,602,000 2,228,000
Provisions - - -
Total current liabilities 2,937,254 4,433,190 4,708,467
Non - current liabilities
Provisions - 41,657 41,711
Borrowings 1 non current 5,999,759 3,908,000 4,947,000
Other te rm debt 248,912 925,279 917,124
Total non _-current liabilities 6,248, 671 4,874,937 5,905,835
EQUITY
Public equity 81,851,000 93,401,850 92,564,868
Asset revaluation reserve 84,737,637 69,317,174 69,334,577
Special funds & reserves 1,787,151 2,839,845 2,672,585
Total equity 171,373, 788 165,558, 869 164,572,030
TOTAL LIABILITIES & EQUITY 180,559,713 174,866,995 175,186,332




STATEMENT OF COMPREHENSIVE INCOME
FOR THE PERIOD ENDED 31 AUGUST 2014

BUDGET ACTUAL ACTUAL
31/08/14 31/08/14 31/08/13
$ $ $

REVENUE
Rates revenue 876,444 867,444 844,780
Water meter charges - 8,035 (2,752)
User fees & charges 367,595 392,270 388,214
Grants & subsidies 141,296 122,462 123,127
Development contributions 11,240 12,081 44,118
Interest revenue 37,000 20,336 36,450
Other revenue ' 24,348 32,739 147,802
Gains - - -
Total revenue 1,457,368 1,464,368 1,581,738
EXPENSES
Personnel 315,065 308,670 330,280
Depreciation 311,372 296,926 501,606
Financing expen ses 67,270 66,278 75,836
Other expenses 600,716 571,168 604,588
Losses - - -
Total expenses 1,294,423 1,243,042 1,512,309
Operating surplus/(deficit) 163,500 221,326 69,429
OTHER COMPREHENSIVE
INCOME
Gains/(losses) on asset - - -
revaluation
Financial assets at fair value = = -
through equity
Ecan share of mrf profit/loss - - -
Total other comprehensive - - -
income
TOTAL COMPREHENSIVE 163,500 221,326 69,429

INCOME

! Other Revenue includes forestry logging sales, Marlborough Regional Forestry joint venture revenue, and

petrol tax




STATEMENT OF ACTIVITY PERFORMANCE
FOR THE PERIOD ENDED 31 AUGUST 2014

BUDGET ACTUAL ACTUAL
31/08/14 31/08/14 31/08/13
$ $ $
REVENUE
Roading 192,152 225,351 172,374
Water services 117,502 125,371 127,964
Sewerage 90,554 93,188 111,826
Stormwater 20,022 19,918 18,107
Refuse & recycling 22,074 24,828 23,784
Community facilities 156,074 199,584 194,740
Commercial activities 180,878 194,332 301,326
Leadership & governance 4,464 6,860 10,320
Regulation & control 88,916 63,044 69,207
Safety & wellbeing 87,870 50,364 83,109
District development 78,979 60,382 67,847
Interest revenue 37,000 20,336 36,450
General rates 380,810 380,810 364,686
Other - - -
1,457,923 1,464,368 1,581,738
EXPENDITURE
Roading 287,256 254,014 307,420
Water services 160,170 186,449 246,919
Sewerage 120,114 127,569 171,685
Sto rmwater 23,780 19,320 33,828
Refuse & recycling 69,734 58,522 71,307
Community facilities 250,398 204,606 268,353
Commercial activities 16,164 26,039 21,020
Leadership & governance 80,482 119,278 106,915
Regulation & control 111,108 91,489 109,758
Safety & wellbeing 67,594 80,932 85,720
District development 106,419 74,439 86,947
Other 1,204 385 2,438
1,294,423 1,243,042 1,512,309
Activity Surplus/(Deficit) 163,500 221.326 69,429




STATEMENT OF CASH FLOWS
FOR THE PERIOD ENDED 31 AUGUST 2014

BUDGET ACTUAL ACTUAL
to year end 31/08/14 31/08/13
$ $ $

OPERATING ACTIVITIES
Receipts from rates 4,554,625 663,161 346,871
Interest received 104,223 20,336 36,450
Receipts from other revenue 3,662,884 271,301 126,206
Payments to employees & suppli ers (5,976,071) (1,654,079) (891,931)
Interest paid (496,436) (66,278) (75,836)
Net Cash from Operating Activities 1,849,225 (765,559) (458,240)
INVESTING ACTIVITIES
Proceeds from sale of assets - - -
Sinking funds & term deposits received - - 776,485
Purchase of property, plant & (5,369,056) (529,351) (831,653)
equipment
Purchase of forestry assets - - -
Purchase of investment property - - -
Payment into term deposits - - -
Net Cash from Investing Activities (5,369,056) (529,351) (55,168)
FINANCING ACTIVITIES
Proceeds from borrowing 3,847,112 - 400,000
Repayment of borrowings (2,340,289) - -
Net Cash from Finance Activities 1,506,823 - 400,000
NET INCREASE/(DECREASE) IN (2,011,008) (1,294,910) (11 3,408)
CASH & CASH EQUIVALENTS
CASH AT BEGINNING OF THE YEAR 5,743,233 4,133,354 4,639,608
CASH AT END OF THE PERIOD 3,732,223 2,838,444 4,526,201




CAPITAL EXPENDITURE FOR THE PERIOD ENDED 31 AUGUST 2014

BUDGET ACTUAL ACTUAL vs PROJECT
(PROJECT) 31/08/14 BUDGET STATUS
(%) ($) (%)
Unsealed pavement renewals 60,000 60,940 102% In progress
Drainage renewals 50,000 44,731 89% In progress
Pavement rehabilitation 100,000 - - Not required
Traffic service renewals 30,000 1,664 6% In progress
Roading improvements 8,000 - - Not started
Minor safety improvements 50,000 309 1% In progress
Footpath renewals 20,000 10,756 54% In progress
Streetlights 64,500 - - Not started
Kaikoura urban water renewals 193,000 2,370 1% In progress
Kaikoura upgrade water bore 15,000 - - Not started
East coast water renewals 20,000 - - Not started
Kincaid water renewals 15,000 - - Not started
Oaro water treatment 10,000 = - Not started
Sewer reticulation renewals 30,000 - - Not started
Sewer treatment system 20,000 - - Not starte d
Sewer new pump station 74,000 - - Not started
Stormwater reticulation renewals 20,000 378 2% Not started
Stormwater upgrade 25,000 - - Not started
Landfill upgrade & aftercare 32,500 - - In design
Memorial Hall upgrade 20,000 - - In design
Book pu rchases 33,852 1,710 5% In progress
Non -book purchases 1,200 168 14% In progress
Planting, pruning & thinning 4,370 - - Not started
Office furniture & equipment 10,000 - - Not started
IT systems - 2,577 - Completed
Coastal management strategy 29,000 - - Not started
Replacement vehicles 19,300 - - Not started
New public toilets 30,000 - - Not started
Council office renewal expense 8,270 - - Not started
Town centre carpark 15,000 - - Not started
Museum/library/council office 4,400,000 2,588,872 59% In progress
TOTAL CAPITAL EXPENDITURE 5,411,992 2,714,475 50%
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Working Capital - August 2014

Current Assets $11,711,187 v/s Current Liabilities $4,433,190 = $7,277,997
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BUDGET PERFORMANCE TO 31 AUGUST 2014

Income YTD

Thousands $$$
Roading 192 22
Water Services 11é25
Sewerage 9%3
Stormwater %8
Refuse & Recycling 2225
Community Facilities 157 200
Commercial.. 181 194
Leadership
Regulation & Control e3 89
Safety & Wellbeing >0 88
Development gg’
B Actual = Budget
Expenditure YTD Thousands $6$
Roading P 287
Water Services 160 186
Sewerage 121028
Stormwater 134
Refuse & Recycling 5970
Community Facilities Fas 250
Commercial.. 1626
Leadership 32 120
Regulation & Control o1 111
Safety & Wellbeing 68 81
Development 6%7
Community Grants.. a4
B Actual = Budget




Income YTD

User Fees &

0,
Charges 26.79%

General Rates 26.01%

Grants &

0,
Subsidies 8.36%

Forestry &

0,
Other 2.24%

Interest 1.39%

Development

0,
Contributions 0.82%

Water Meter

0,
Charges 0.55%

Expenditure YTD

Expenses '

Capital

0,
Works 29.30%

Personnel 17.55%

Depreciation 16.89%

Fi .
inancing 3.77%
Expenses
Loan
Principal 0.00%
repayment
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OTHER EXPENSES

ng is a proportional breakdown

Statement of Comprehensive Income.

Contractors
Consultancy

Office

Other Maintenance
Energy

Grants & Donations
Environmental

IT Systems
Insurance

ECAN Distribution Share

Operational Exp breakdown - August YTD

|
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12.24%, $35,918
10.53%, $30,888
7.60%, $22,287
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0.38%, $1,123
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Corporate Service Budget Report

Income MTD
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Library Report

August Circulation Statistics
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Administration
e The 2014 El ector al Roll s have arrived for publ

e ROSWi tt a asdnan@rsceng and nmetsagecbn the library front window on 5™ August
2014.

Collection Development
e New Zeal and Post Book Finalist display showcas

Class Visits
e« Adult Il earning cent2"a4"2ngao) sugust®14v i sits on the

Technology
e \keocut on the 21 August between 3 - 4.30pm which limited some library services.

e No on sight wvisit this month.

Author: District Librarian
Endorsed by the Acting Chief Executive Officer



Legislative Update: Changes to Development Contributions under
the Local Government Act 2002 Amendment Act (2014)

Several changes have been made to the development contributions regime under the Local

Government Act 2002 Amendment Act (2014) “the LC
update on the major changes as they pertain to development contributions —the LGAA contains

several other major changes in respect of establishment of local boards, the need for a new

Significance & Engagement Policy, and several changes to the requirements around consultation and

content of the Long Term Plan.

No legal advice has been sought in preparing this Legislative Update.

In essence, the following are the major matters:

I There is a new purpose and new principles of development contributions, which emphasise
fairness and equity, and that contributions are levied on developments which create the
need for new assets or assets of increased capacity;

I The definition of community infrastructure has been narrowed, restricting what community
facility projects can be funded;

I Objections to development contributions (other than for errors in calculation) must be
considered by independent commissioners (with reasonable cost able to be recovered from
the objector);

I  The development contributions policy must be amended by 8 September 2014 in so far as it
pertains to insertion of a schedule demonstrating how the contributions taken for
community facilities have been calculated —which includes removing those projects which
no longer meet the new definition of community infrastructure; and

I The policy must be reviewed so as to make it comply with the LGAA, with a draft policy
available for public consultation no later than 1 December 2014.

I Transitional provisions allow the council to retain contributions already paid, and to continue
to levy community facilities contributions for projects that have already commenced, even if
they no longer comply with the LGAA definition of community infrastructure.

As a result of this latest Amendment Act and several other Amendment Acts, the Local Government
Act (2002) is now 555 pages long.

The above key changes are discussed in more detail.

New Purpose and principles of development contributions (s197AA & AB)

The purpose of development contributions has been clarified to enable territorial authorities to

recover from developersad FF ANE SljdzZA Gl o6t S yR LINRPLRNIOAZ2YIGS L
SELISYRAGAINE ySO0SaalNE (2 aSNWAOS INBRSGK 208N (KS

The principles of taking contributions have been clearly laid out to reflect ideals of:
I only taking contributions where the development will create the requirement to provide new
assets or assets of increased capacity,
contributions reflect the capacity life of the assets so as to avoid over-recovery of costs,
cost allocations are proportionate to the people who will benefit from the assets,
use of contributions being limited to the purpose for which they are collected,
clearly demonstrating what contributions are used for and why;,
contributions being predictpaliby) e and consi ster
grouping certain developments by geographical area wherever practical.

=a =4 -4 -8 _a 9



Not hing in the addition of the new purpose and p
existing development contributions policy. They do, however, provide an ideal checklist for the
council to debate as it works through reviewing its policy by 1 December 2014.

Commencement Date (s2)

The LGAA was enacted on 7 August 2014, but it takes effect retrospectively on 1 July 2014 for
sections 55 and 74 —both of which relate to development contributions. Under Schedule 1AA-6
(transitional provisions), authorities can retain development contributions paid to them before the
8t August, as if the LGAA had not been enacted.

Schedule 1AA-7 also provides for consents still in process to continue to be assessed for

contributions as if the LGAA was not in force. For all new consent applications, though, contributions

are now restricted so that capital work on commu
definition (below) cannot be funded by contributions anymore, unless that capital work has already

been completed or substantial progress has been made towards its completion.

Definition of Community Infrastructure (s197(2))
Previously the definition of community infrastructure broadly referred to land and assets which
provide public amenities, and so could potentially include town centres, car parks, swimming pools,
libraries, museums, etc. Now the definition has been limitedtod 4G KS F2f ft 26 Ay 3 I aaSia
operatedor controlled by a territorial authority:

(a) Community centres or halls for the use of a local community or neighbourhood, and the

land on which they are or will be situated:
(b) Play equipment that is located on a neighbourhood reserve:
(c) Toilets for use by the puf A O ® ¢

Under the transitional provisions of Schedule 1AA, the library and museum have made substantial
progress towards completion and so can continue to be funded by development contributions.

The indoor multi-sports facility planned for 2022 is assumed to still fit into the definition of a

community centre. The LGAA has no clarification around what constitutes a community centre, with

a dictionary describing it as a “building or mee
culturalorrecre at i on al purposes’”

We had already reduced the community facilities contribution when the proposed aquatic centre
project was removed from the Long Term Plan 2012-2022. The new definition therefore has the
impact of reducing the community facilities contribution by $20, from $2,938 plus GST per lot, to an
estimated $2,918 plus GST per lot.

Restriction on power to require contributions for reserves (s198A)
Development contributions can no longer be levied on developments which are non-residential in
nature, or for the non-residential component of a mixed-use development. Non-residential in this
section means a commercial development. It does not apply to a subdivision or a house being built
in a rural area.

To date our policy provides for a parks and reserves contribution of 0.5% of the capital value of non-
residential developments, so this will have to be removed from the policy. There have been no non-
residential developments for several years.



Right to reconsideration if there was an error (s199A4t5199B)

A person can apply for their development contribution to be reassessed if they believe their
contributions were incorrectly calculated, or based on incorrect or incomplete information. They
must apply for reconsideration within 10 days of receiving their contributions assessment notice
(previously there had been no time limit).

In practice it appears this could be attended to by the Council officer responsible for assessing
development contributions; but the Development Contributions Review Committee may prefer to
consider these.

Right to object to assessed amounts (s199C to s199P)

There are substantial new provisions giving rights to developers to object to their assessment (for

assessments made after 1 July 2014). Objections can be made on the grounds that the territorial
authority has failed to take into account featur
substantially reduce the impact of the development on requirements for community facilities in the

district. The objection must be considered by independent commissioners.

New independent development contributions commissioners (s19999L)

The main purpose of Council's Development Contri
removed by the LGAA with the appointment of 26 independent commissioners who decide on

objections to development contributions. These commissioners have a range of skills from

engineering consultants, local government and/or environmental law specialists and RMA

commissioners.

On receiving a letter of objection, territorial authorities select a commissioner, or up to three
commissioners, from the register, and can only use someone not on the register for a particular
objection if it requires certain skills or knowledge, and only with approval from the Minister.
Commissioners are appointed for a three-year term.

Objection process (Schedule 13A)

Council will have the right to recover any actual and reasonable costs from any person who objects
to their assessment, under s150A. The fees and allowances for a witness appearing at the objection
hearing must be paid by the party on whose behalf the witness is called (s199I).

The Council, or the objector, can still apply for judicial review if they are dissatisfied with the decision
made by a commissioner (s199M and s199N).

Requirement to review Development Contributions Policy (Schedule -BAA

Council is required to review our policy so as to make it comply with the new legislation, and must

make a proposed policy available to the public for consultation, no later than 1 December 2014. The

new policy must be adopted no later than 30 June 2015. The new policy must be consistent with the

new purpose and principles (s197AA and s197AB), must apply only to the narrowed definition of

community infrastructure, and must ensure that contributions for reserves do not apply to non-
residential devel opment. There are various ot he
need to outline the objection process.

The transitional provisions which allow Counciltoc ont i nue t o fund projects e\
the new definition of community infrastructure do appear to extend to the reviewed development

contributions policy. In other words, we can continue to levy contributions for the museum and

library because substantial progress has been made towards their completion.



Requirement to amend Development Contributions Policy by 8 September
(Schedule 1AALO)

The LGAA requires Council to amend the policy by adding a prescriptive schedule of assets for which
development contributions will be used, no later than 8 September 2014, and that the amendment
may be done without formal process or public consultation. The schedule recognises the reduced
community infrastructure contribution, but makes no other change to the content of the
development contributions policy.

10 Transitional provisions relating to additions to development contributions policy

(1) Until the date that is 1 month after the date on which sections 57 and 59 of the Local
Government Act 2002 Amendnteict 2014 come into force, a development contributions
policy that was in force immediately before the commencement of this clause is not invalid
solely because it is inconsistent with section 201A or 202A.

(2) No later than the date referred to in sudagte (1), a territorial authority to which section
201A applies must amend its development contributions policy by including a schedule in
accordance with that section.

(3) No later than the date referred to in subclause (1), a territorial authority nmienhd its
development contributions policy to comply with section 202A.

(4) A territorial authority may make the amendments to its development contributions policy
required by subclauses (2) and (3) by resolution without consultation or further formality.

Sections 57 and 59 referred to in s10(1) came into force on 8 August, therefore the schedule is
required no later than 8 September. That schedule has been prepared by 8 September, without
formal process, and accompanies this report. The council is required regardless to review the policy
in its entirety, and make it publicly available for feedback, by 1 December 2014.

Author: Finance Manager
Endorsed by the Acting Chief Executive Officer



